Public Health Emergency Preparedness (PHEP)

Budget Period 2 Benchmarks and Reporting Requirements Overview

PHEP cooperative agreement recipients must address and comply with PHEP requirements for the strategies and activities listed in
CDC’s 2019-2024 PHEP notice of funding opportunity (CDC-RFA-TP19-1901), as well as other requirements associated with statute
and U.S. Department of Health and Human Services (HHS) grant guidance.

The PHEP Budget Period 2 (BP2) reporting requirements overview summarizes various deliverables, including deadlines, which
recipients are required to submit, and under what circumstances. It describes PHEP benchmark requirements and provides a
chronological list of all BP2 programmatic reporting requirements. Updates specific to the PHEP BP2 requirements, including
Operational Readiness Review (ORR) requirements, may be found in the At-a-Glance: Updates to CDC PHEP Requirements for Budget
Period 2 and the Public Health Emergency Preparedness (PHEP) Budget Period 2: COVID-19 Response Effects on PHEP Requirements.

Details for each requirement are noted in the following tables. New information is listed in bold type.

e Table 1: PHEP BP2 Benchmarks
e Table 2: PHEP BP2 Reporting Requirements by Due Date

Requirements and deadlines related to Public Health Crisis Response Cooperative Agreement
funding are not included in this document. Updated August 28, 2020


https://www.grants.gov/web/grants/view-opportunity.html?oppId=310318

Table 1: PHEP BP2 Benchmarks

Submission

Requirement/Deliverable

Activity Period

Component(s)

Jurisdictional

Reporting Tool

Deadline Level
PHEP recipients should document
progress toward readiness to receive,
stage, store, distribute, and dispense or
administer MCMs during a public health
emergency. Recipients can submit MCM
PHEP Benchmark 1: Demonstrate ORR activitigs completed during.BPZ after _ _
September . July 1, 2020 - the new online ORR data collection - New online ORR data collection
medical countermeasure (MCM) . . All recipients
30, 2021 eperaanel reeiness June 30, 2021 system is launched. Recipients must system
submit applicable data by September 30,
2021. Recipients should document
progress made prior to the COVID-19
pandemic as well as any subsequent
advancements that may have been
achieved.
50 states, Los
PHEP Benchmark 2: Demonstrate Angeles County,
September proficiency in public health July 1, 2020 - LRN-B proficiency testing - cannot fail New York City, Verification of LRN data via
30, 2021 laboratory testing for biological June 30, 2021 more than one challenge. and PERFORMS
agents Washington,
D.C.
PHEP Benchmark 3: Demonstrate SUBEISE, (o8
proficiency in public health LRN-C specimen packaging, and shipping AT R EXnfa
Sl laboratory specimen packaging L1 2% 0PI (SPaS) exercise - at least on’e LRN-C lab Niien s eig, VSR @i LN CERIE
30, 2021 o ) ! June 30, 2021 . . and PERFORMS
and shipping exercises for must pass with a minimum score of 90%. .
chemical agents Washington
D.C.
PHEP Benchmark 4: Demonstrate 10 recipients
September proficiency in public health July 1, 2020 - LRN-C Level 1 proficiency testing - must with LRN-C Verification of LRN data via
30, 2021 laboratory testing for chemical June 30, 2021 pass or qualify on 90% of methods tested. Level 1 PERFORMS
agents laboratories




Table 2: PHEP BP2 Reporting Requirements by Due Date

Submission
Deadline

August 5,

Requirement/Deliverable

Responses to conditions of

Activity
Period

Component(s)

Revised budgets and work plans (if

Jurisdictional
Level

Reporting Tool

N/A All ipient tSoluti PERFORM
2020 award / applicable). recipients GrantSolutions/ ORMS
Submission of MCM TA action plan updates
and engagement with DSLR project officers
September Quarterly written MCM technical July 1, 2020 - a"‘?' MCM specialists are optional. - Email to c.)r conf(.erence call with
. . Jurisdictions may elect to reduce, alter, or All recipients DSLR project officers and MCM
30, 2020 assistance (TA) action plans (Q1) September 30, 2020 . . o L
pause MCM action planning activities to specialists
concentrate efforts and resources on
COVID-19 response activities.
Submission of PHEP TA action plan updates
and engagement with DSLR project officers
September Quarterly written PHEP TA action July 1, 2020 - are optional. Jurisdictions may e.Iect to - Email to or conference call with
reduce, alter, or pause PHEP action All recipients . .
30, 2020 plans (Q1) September 30, 2020 . S DSLR project officers
planning activities to concentrate efforts
and resources on COVID-19 response
activities.
BP1 | t(TP17-1701 | ipient
October 30, Finals::dpe(::iinna(ncial Re Cc):>r)ts July 1, 2019 - *  Final PHEP FFRs (SF-425) O\;]/i}c/hrif:fclc(:a);]ts GrantSolutions
2020 P June 30, 2020 e Combined HPP-PHEP FFRs (SF-425) .
(FFRs) extensions
October 30, BP1 (TP19-1901) Federal July 1, 2019 - PHEP BP1 FFRs (SF-425) All recipients GrantSolutions
2020 Financial Reports (FFRs) June 30, 2020 P
Budget Period 1 (BP1, TP19-
October 30, elyelraies) 4 (E1Pd, ; July 1, 2019 - Work plan progress, including status of .
1901) annual progress reports R All recipients PERFORMS
2020 June 30, 2020 outcomes and activities
(APRs)
October 30, BP1 (TP19-1901) performance July 1, 2019 - Recipients must submit annual .
2020 measure data June 30, 2020 performance measure data. Al e AR
October 30, Quarterly spend plan reports for July 1, 2020 - Zﬁ::genddrte)zcs):;;\’::tjér:/zil'::i g(l;l;lg:t;on All recipients Email to DSLRGrants@cdc.gov
2020 BP1 (Q5) and BP2 (Q1) September 30, 2020 v P and cc: DSLR project officers

following the end of each fiscal quarter.

. | Centers for Di ntrol and Prevention

_Center for Pre

s and Response



mailto:DSLRGrants@cdc.gov

Submission

Requirement/Deliverable

Activity

Component(s)

Jurisdictional

Reporting Tool

Deadline

Period

Level

October 30, Q1 reconciliation of PHEP July 1, 2020 - BP2 quarterly FFRs must be submitted to Al e Payment Management System
2020 financial records September 30, 2020 reconcile PHEP funds. (PMS)
Recipients must mit r ts to renew mit to DSLR project officer
October 2020 Statistical Analysis Software January 1, 2021 - S:; ricZnsses fuosr tshuebupcofr?i:zsc;e%d:e All recipients are 3;bSAS Iiiensse an(:\i/(;l/c:eche:t
(SAS) licenses December 30 2021 eligible
year. form
All recipients
November 16, | Direct assistance (DA) requests June 1, 2020 — July 30, | Recipients must submit requests for DA- with new DA Email DA request form to DSLR
2020 and renewals for all personnel 2021 funded personnel. requests and project officers
renewals
December 30 Recipients must review and update the ﬂ?:f;i;:)xa;iavﬁzfjj
" | Critical contact sheets (CCS) N/A information on file at least every six All recipients

2020

months (or as changes occur).

submitted in DCIPHER via email
to DSLR project officers

December 30,
2020

Quarterly recipient MCM TA
action plan conference calls (Q2)

October 1, 2020 —
December 30, 2020

Submission of MCM TA action plan updates
and engagement with DSLR project officers
and MCM specialists are optional.
Jurisdictions may elect to reduce, alter, or
pause MCM action planning activities to
concentrate efforts and resources on
COVID-19 response activities.

All recipients

Email to or conference call with
PHEP project officers and MCM
specialists

December 30,
2020

Quarterly PHEP TA conference
calls (Q2)

October 1, 2020 —
December 30, 2020

Submission of PHEP TA action plan updates
and engagement with DSLR project officers
are optional. Jurisdictions may elect to
reduce, alter, or pause PHEP action
planning activities to concentrate efforts
and resources on COVID-19 response
activities.

All recipients

Email to or conference call with
PHEP project officers

Updated reports must include obligation

January 30, Quarterly spend plan reports for October 1, 2020 — . o . Email to DSLRGrants@cdc.gov
t tt th All t
2021 BP1 (Q6) and BP2 (Q2) December 30, 2020 rates a_"d be submitted wi ) In 30 days reciplents and cc: DSLR project officers
following the end of each fiscal quarter.
January 30, Q2 reconciliation of PHEP October 1, 2020 — BP2 quarterly FFRs must be submitted to .
. . . All recipients PMS
2021 financial records December 30, 2020 reconcile PHEP funds.
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Submission Activity Jurisdictional
. Requirement/Deliverable . Component(s Reporting Tool
Deadline q / Period P (5) Level P &

Recipient t it iliti t
January 31, 2021 capabilities self-assessment January 2020 - useicnlplfhneSzngulsczu::illitic:sp?’lbalr:r:?: dgu?de Al recipients CPG self-assessment tool in
2021 data December 2020 - p - 2 PERFORMS

(CPG) self-assessment tool.

Submission of MCM TA action plan updates

and engagement with DSLR project officers

MCM ialist tional. Email t f Il with

March 31, Quarterly MCM TA action plans January 1, 2021- an(.jl . specialists are optiona . matito (?r con grence catt wi

Jurisdictions may elect to reduce, alter, or All recipients DSLR project officers and MCM
2021 (Q3) March 31, 2021 . . I )

pause MCM action planning activities to specialists

concentrate efforts and resources on

COVID-19 response.

Submission of PHEP TA action plan updates

and engagement with DSLR project officers

ti I isdicti lect t

March 31, Quarterly written PHEP TA action January 1, 2021 - ;:;L?ci I::er Js:lsgfséo:;;a:c;sﬁ ° Al recipients Email to or conference call with
2021 plans (Q3) March 31, 2021 b Ellill O P DSLR project officers

planning activities to concentrate efforts
and resources on COVID-19 response
activities.

April 30, 2021

Quarterly spend plan reports for
BP1 (Q7) and BP2 (Q3)

January 1, 2021 -
March 31, 2021

Updated reports must include obligation
rates and be submitted within 30 days
following the end of each fiscal quarter.

All recipients

Email to DSLRGrants@cdc.gov
and cc: DSLR project officers

April 30, 2021

Q3 reconciliation of PHEP
financial records

January 1, 2021 —
March 31, 2021

BP2 quarterly FFRs must be submitted to
reconcile PHEP funds.

All recipients

PMS

Recipients must review and update the

Update or validate CCS
information previously

June 30, 2021

conference calls (Q4)

June 30, 2021

Jurisdictions may elect to reduce, alter, or
pause MCM action planning activities to
concentrate efforts and resources on
COVID-19 response.

All recipients

June 28, 2021 | Critical contact sheets (CCS) N/A ::ionr;:st(lg:lac;nc:;azlejcs,;cuer\)/ery six All recipients submitted in DCIPHER via email
g ' to DSLR project officers
Submission of MCM TA action plan updates
and engagement with DSLR project officers
Quarterly MCM reclpient April 1, 2021 - and MCM specialists are optional. Email to or conference call with

DSLR project officers and MCM
specialists

June 30, 2021

Quarterly PHEP TA conference
calls (Q4)

April 1, 2021 -
June 30, 2021

Submission of PHEP TA action plan updates
and engagement with DSLR project officers

All recipients

Email to or conference call with
DSLR project officers
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Submission

Requirement/Deliverable

Activity

Component(s)

Jurisdictional

Reporting Tool

Deadline

Period

are optional. Jurisdictions may elect to
reduce, alter, or pause PHEP action
planning activities to concentrate efforts
and resources on COVID-19 response
activities.

Level

Q4 reconciliation of PHEP

April 1, 2021 -

BP2 quarterly FFRs must be submitted to

L7, 20 financial records June 30, 2021 reconcile PHEP funds. IS A
September Quarterly spend plan reports for April 1, 2021 - iﬁ::;enddrszzzt;r:\’::tjc;r:/\iil:rii :gl:jg:;;on Al rasiseris Email to DSLRGrants@cdc.gov
30, 2021 BP1 (Q8) and BP2 (Q4) June 30, 2021 . . and cc: DSLR project officers
following the end of each fiscal quarter.
After-action reports/improvement plans
October 29, Exercise documentation July 1, 2020 - (AAR/IPs) and other supporting Al edses New online ORR data collection
2021 June 30, 2021 documentation for consideration for credit system
toward BP2 exercise requirements.
Recipients must participate in or complete
a JRA, in collaboration with the Hospital
Every five Jurisdictional risk assessments Prepart.adness Program (HPP), ?t Ifaas_t (?nce . New online ORR data collection
years URA) N/A every five years.. Howeyer, for jurisdictions All recipients system
whose JRAs expire during BP2, an
extension to October 29, 2021, is granted
due to COVID-19 response activities.
Recipients must submit updated
administrative preparedness plans at least
Every five Updated administrative f)n.ce ?V?ry five years. Howe\{er, for_ . New online ORR data collection
e SepE s Tass (TS N/A jurisdictions whose plans expire during _ All recipients S
BP2, an extension to October 29, 2021, is
granted due to COVID-19 response
activities.
ET I Submit an independent audit report every
VEETRS Audit reports N/A two years within 30 days of receipt of the All recipients Federal Audit Clearinghouse

report.
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