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Respiratory Pathogens and Vaccination Module: COVID19 Vaccine - HCP Vaccine Guidance 
Document  

The Long-term Care Facility (LTCF) Respiratory Pathogens and Vaccination Module has been updated to align with the 
ever-changing progression of Respiratory Pathogens season more closely. This document provides instructions for 
reporting the weekly COVID-19 summary vaccination status of healthcare personnel (HCP). Within this guidance 
document, a combination of instructions and screen shots are used to illustrate the steps for navigating and reporting 
these data through manual data entry in the NHSN application. In addition to this guidance document, users are 
encouraged to use the COVID-19 Vaccination Staff Table of Instructions. 

Instructions 

Select Module – After logging into the LTCF NHSN Component, select “Respiratory Pathogens and Vaccination” > 
“COVID-19 Vaccination – HCP” or  “RPV Summary” from the navigation bar to get to the Respiratory Pathogens and 
Vaccination Summary Data calendar view for surveillance reporting.  

 

 

 

 

 

https://www.cdc.gov/nhsn/pdfs/covid19/covidvax-staff-toi-508.pdf
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Select Reporting Week – From the weekly view page, select the week for which data will be reported.  

 

 

 

Select Tab – Select “COVID-19 Vaccine: HCP” where the data will be entered.  

 

 

 

 

Step 1: Enter the number of HCP that were eligible to have worked at the facility for at least 1 day during the week of 
data collection. 
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Step 2: Cumulative Up to Date Vaccination Coverage – Enter the number of HCP in Question #1 who are up to date 
with the COVID vaccine(s). 

• NOTE: Reference the COVID-19 Up To Date Guidance  to determine which HCP would be considered up to 
date for this count. 

• NOTE: An individual cannot be included in both Question #2 and #3 

 

 

 

 

Step 3: Cumulative Not Up to Date Vaccination Coverage – Enter the number of HCP in Question #1 who are not up 
to date with the COVID vaccine(s). 

• NOTE: Reference the COVID-19 Up To Date Guidance  to determine which HCP would be considered up to 
date for this count. 

• NOTE: An individual cannot be included in both Question #2 and #3 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.cdc.gov/nhsn/pdfs/hps/covidvax/UpToDateGuidance-508.pdf
https://www.cdc.gov/nhsn/pdfs/hps/covidvax/UpToDateGuidance-508.pdf
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Step 4: Review data and Submit form – The screen shot below is an example of a completed data form.   

 

 

 

 


