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Description

As part of CDC’s ongoing COVID-19 response, facilities enrolled in the National Healthcare Safety Network (NHSN) Healthcare
Personnel Safety (HPS) Component have the ability to report healthcare personnel (HCP) COVID-19 vaccination data through the HPS
Component. Group and supergroup users can import data on behalf of their member facilities who report through the NHSN HCP
COVID-19 Vaccination Module. The purpose of this guidance document is to provide important information and instructions for how
groups and supergroups can import .CSV files and view summary data in the NHSN HCP COVID-19 Vaccination Module.

Please note that a facility should decide which of the groups that it has granted access to NHSN for the purpose of viewing their data
will upload their data as these same groups will also have access to upload data on their behalf using the .CSV bulk upload process. If
data have been uploaded into NHSN for a facility by one group or supergroup via the .CSV bulk upload, these data can be overwritten
by a second group uploading data for the facility at a later time or date. Therefore, NHSN recommends that facilities only grant access
to one group/supergroup to upload data on their behalf. Groups or supergroups can include health departments. It is also important
to note that if a facility has entered its own data, it will not be overwritten by a bulk upload by a group/supergroup.

Facilities looking to upload their data by working directly with a vendor will need to work with the vendor directly to provide their
OrgID and establish the process. Vendors (e.g., EHR providers, EOC providers, etc.) intending to provide COVID-19 .CSV uploads on
behalf of NHSN facilities please submit an inquiry to NHSN@cdc.gov with the title “Vendor Support for NHSN COVID-19 HCP
Vaccination Reporting.” NHSN will follow up to confirm procedural details as the process may differ by vendor.

CDC Centers for Disease Control and Prevention
I CDC 24/7 Saving Lives, Protecting Peaple™

NHSN - National Healthcare Safety Network (hps951-101-199g9:443]

Please note: If accessing NHSN through different level
of SAMS credentials, the interface will look slightly
different as shown here, but all functionality related to
COVID-19 data reporting is the same.

@ NHSN Healthcare Personnel Safety Component Home Page
rting Plan »



mailto:NHSN@cdc.gov

NHSN HCP COVID-19 Vaccination Module: Groups and Supergroups-
June 2023 Viewing and Uploading COVID-19 Vaccination Reporting Pathway .CSV Data Files

Instructions for Groups and Supergroups: Defining and Conferring Rights

1. Group — After logging into an NHSN component, select Group from [worome P
NHSN Healthcare Personnel Safety Component Home Page

the menu bar and then select Define Rights. Reporting Plan ,
HCW »
Lab Test »
Assurance of Confidentiality: The voluntarily provided information obtained in this surveillance system that wo
Exposure L that it will be held in strict confidence, will be used only for the purposes stated, and will ot otherwise be disclose
Prophy et N with Sections 304, 306 and 308(d) of the Public Health Service Act (42 USC 242b, 242k, and 242m(d)).
Vaccination Summary »
“ Get * Get Adobe Acrobat Reader for PDF files
Soue READER

Surveys 13 -
Analysis »
Users »
Health Monitor » Edit GroupInfo

Joining Password
Tools »

Evict Members
Logout

Send Email

Rights Acceptance Report

. . . . . - -
—_ .
2. Group — After selecting Define Rights, the Define Rights for the &> Define Rights-Healthcare Personnel

component will be displayed. Under General, there are new Rights
for COVID-19 vaccination data. The new Rights allow viewing of
COVID-19 Vaccination Module summary data for facilities that are a

part of the group. Check “COVID-19 View Data” and “COVID-19 CSV

Data Upload”. By selecting “COVID-19 CSV Data Upload” the group

! Please select the rights that facilities joining "Vacc Test Group” will confer

View Options
will have the ability to import .CSV data files for facilities who HCW O With Al Identifiers
accept the define rights. Group users can also select “Healthcare Owithout Any Identifiers
Safety Monthly Surveillance Plan” to view monthly reporting plan Piesitheare Ssrety Montnly Survellance plen —
data for facilities within the group. Select Save at the bottom of the . ﬂfﬁ}:;ﬂiﬂfﬁ:ﬁi;“w’ DL L>IIIIII
page to define the additional Rights. COVID-19 View Data ~ fi—

COVID-19 C5V DataUpload ~ ==
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3. Group — The Facility group member will need to confer rights (accept the newly defined right(s)) by clicking on Confer Rights
Not Accepted under Action ltems.

Qd.‘??f, NHSN Healthcare Personnel Safety Component Home Page

~ Action Iltems

COMPLETE THESE ITEMS

Confer Rights

Not
Accepted

4. Group — The Facility will see a Confer Rights Not Accepted List. From the list, select the group for which the facility
would like to view the new DefinedRights.

\ECD Confer Rights Not Accepted List ‘

., Define rights have been changed affecting the Groups below. You may accept new rights or leave the groups.

Click the Group Name to view and accept new rights.

Name 4 Group ID Status Status Date
amb surg group for op AnR testing 15183 Not Accepted Dec 62020 8:31AM
Another Test Group 10436 Not Accepted Feb 92021 10:06PM
Just in TIme Group 10671 Not Accepted Jan 282021 2:50PM

RL Test Group 10596 Not Accepted Feb 52021 3:02PM
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5. Group —The group will have added defined COVID-19 Rights if there is a check in the boxes next to “COVID-19 View
Data” and “COVID-19 CSV Data Upload.” The group will have added defined Rights for monthly reporting plan data if
the box next to “Healthcare Safety Monthly Surveillance Plan” is checked. The facility may select “Accept” to save the
newly conferred Rights. The facility must accept the newly defined Rights for its data to be viewable to the group.

‘\F-J Confer Rights-Healthcare Personnel ‘

! Please review the data rights that "QA TEST Prod Group” is requesting from your facility:
- Verify locations
- Press "accept” button to confer rights

General

Wiew Options
HOW with all Identifiers
Without Any Identifiers
Hezlthcare Safety Monthly Surveillance Plan o —
Annuzl { HPSFACSURVEY)
Seasonal Flu Survey
HFS Data Anzlysis
Facility Information
COVID-19 Vigw Doty i—
COWVID-19 C5Y Data Upload f—

=
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Instructions to Upload and Export .CSV Files for both Group and Supergroup Users

1. Group/Supergroup — Select “Vaccination Summary” from the menu bar to get to the “COVID-19 Weekly Vaccination Summary”
page.

%ﬁ # NHSN Healthcare Personnel Safety Component Home Page
Reporting Plan 3 =
HCW 4
Lab Test 4
A e of Confi iality: The vaoluntarily provided information obtained in this surveillance system that woulc
Exposure 4 only for the purposes stated, and will not otherwise be disclesed or releazed without the cansent of the individuzl, o
Prophy/Treat » 242m(d]).

Vaccination Summary Annual Vaccination Flu Summary »

COVID-19 Weekly Vaccination Summary teader for PDF files
Surveys »

Analysis »
Users »
Group »

A list of facilities in your group or supergroup that have vaccination data by month will be displayed.
Select the Facility ID/Month to view the data for that month. (All data in screenshots for illustration only.)

m \zﬁ) COVID-19 Weekly Vaccination Summary Data

Reporting Plan ’
= ' =1
et Page[l Jof2 = » View1-100f 19
— - e e ooy e
Exposure ] Dialysis Test Facility 2 COvID1? December 2020
ProghyTraat s Dialysis Test Facility 2 COovID1? August 2021
Dialysis Test Facility 2 COovID1? November 2021 Dresails orzid Summarytype wacctype survaeekstart survweskend vaccloc
WVaccination Summary b Dislysis Test Facility 2 coviD1? J 2022
S AdLs Braany = B | 055 | vaccsumwe | covipas 01/24/2022 OLE0/2022 | VACCHOSE
Pt N Dizlysis Test Facling 2 coviDie Fecrusmy | 2022
e , Disiysis Test Faciliy 2 covinis March | 2022 B 1055 | VACGUMWK | COVIDLS 01/03/2022 01/0%/2022 | VACCHOSP
siysis S i o
Users N e \EIZ::;::: EE:::E; D::u:‘::r z;zj B 10055 | vaccsumwk | covipis /2022 01/16/2022 | VACCHOSP
T , Pleszant Vallzy Hassizl covipy January | 2022 B | 10055 | vaccsumwr | covipis 12022 01/23/2022 | VACCHOSP
Rikki's Hoszital coviD1e December | 2020 . : - § i T - " -
Tools , age[i Jorz] v » o1 ere 10055 | VACCSUMWE | COVID1S 12/27/2021 01/02/2022 | VACCHOSP
Legaut
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2. Download Template — The .CSV template for COVID-19 Weekly Vaccination Summary Data for Healthcare Personnel can be
found at the NHSN Weekly HCP COVID-19 Vaccination webpage: https://www.cdc.gov/nhsn/hps/weekly-covid-vac/index.html.

CSV Data Import

Uploading Group COVID-19 .CSV Data Files (10.1.1)_ B8 [PDF - 992 KB] - May 2022

Uploading Group COVID-19 .CSV Data Files (10.1.1) B8 [PDF - 1 MB] - February 2022

Uploading Group COVID-19 .CSV Data Files (10.0). & [PDF - 1 MB] - September 2021

Uploading Group COVID-19 .CSV Data Files (Pre 10.0). B [PDF - 1 MB] - August 2021

Healthcare Personnel COVID-19 Vaccination Data
o CSV File Template (10.1.1). B [XLS - 462 B] - May 2022

o Example CSV File (10.1.1)_ B [XLS - 589 B] - May 2022

o

CSV File Template (10.1.1)_ @ [CSV - 3 KB] - February 2022

o Example CSV File (10.1.1)_ & [CSV - 3 KB] - February 2022

CSV File Template (10.0) @ [CSV - 2 KB] - September 2021



https://www.cdc.gov/nhsn/hps/weekly-covid-vac/index.html
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3. Enter Data — Using the provided.CSV template for healthcare personnel data, populate each variable with the appropriate
data. Multiple facilities (those that are a part of the group and have conferred rights) may be included. A valid facility id entifier
is required. After entering all data, save each file to upload the .CSV file in NHSN.

For complete information on the variables included on the .CSV template, refer to the table at end of this document (“Table 1:
NHSN Non-Long-Term Care Facility Staff COVID-19 Vaccination Data Import File Format”). An example .CSV file that includes
test data in required fields is available for download from the NHSN Weekly HCP COVID-19 Vaccination webpage:
https://www.cdc.gov/nhsn/hps/weekly-covid-vac/index.html.

CSV Data Import

Uploading Group COVID-19 .CSV Data Files (10.1.1)_ & [PDF - 992 KB] - May 2022

Uploading Group COVID-19 .CSV Data Files (10.1.1). & [PDF - 1 MB] - February 2022

Uploading Group COVID-19 .CSV Data Files (10.0) [PDF - 1 MB] - September 2021

Uploading Group COVID-19 .CSV Data Files (Pre 10.0) [PDF - 1 MB] - August 2021

Healthcare Personnel COVID-19 Vaccination Data

o CSV File Template (10.1.1)_ B [XLS - 462 B] - May 2022

o Example CSY File (10.1.1)_ B [XLS - 589 B] - May 2022

o CSV File Template (10.1.1) @ [CSV - 3 KB] - February 2022

o Example CSV File (10.1.1)_ @ [CSV - 3 KB] - February 2022

o CSV File Template (10.0) B [CSV - 2 KB] - September 2021

o Example CSV File (10.0). @ [CSV - 3 KB] - September 2021



https://www.cdc.gov/nhsn/hps/weekly-covid-vac/index.html
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4. Upload CSV — To upload the completed .CSV file in NHSN, select “Vaccination Summary” from the menu bar. Then, select
“COVID-19 Weekly Vaccination Summary”. A list of facilities by month will be displayed. Click on the “Upload CSV” button. A
prompt will appear where a file must be provided for submission. Browse for the file and then click “Upload CSV” to begin the

import.
m @ COVID-19 Weekly Vaccination Summary Data
Repaorting Plan ]
HCW ]

Pags Elcfz s e [10 W] View1-100f 19
ks ’ Facility D = Facility Mame Vaccination Trpe Manzh Year
Expozurs b 10055 Diizhysiz Test Facility 2 COovIDie December 2020
FroghyTrezt ) 10055 Dizlysis Test Facility 2 CovID1? August 2021

coviDiy Nowvember 2021
Vaccination Summary inualVeechation Flu Su=many CoviDig Jenuary | 2022
Surveys Y CovIDi February | 2022
Analysis N coviD1? March 2022
1L E| 3 COvVIDI? December 2020
Users ] 10312 Pleazant Valley Hospital COvVID1? January 2021
Graup " 10312 Plzazant Valley Hospital COvVIDL? January 2022
10543 Rikki's Hospital COvID1? December 2020

Tools ] Page[l |ofZ == » View 1-10 of 15

Logout

:\-gD COVID-19 Weekly Vaccination Summary Data

Page[l |ofZ = » View 1-10 of 19
Facility ID = Fadility Mame Vacoinztion Troe Manzh Vaar
10055 Dizhesiz Te=t Farility 7 COAINTS Dierermber 2020
SGOEEREE] Upioad CSVfile O
10055  |Diz
10033 D% pleaseselect a CSV file containing:
10055  |Diz
10055 Dit COVID-1% Wesekdy Vaccination Summary
TSR Ele Choose Filz echosr
10512 Fl=
10312 pie By uploading these datz in NHSN, fzcilities zre agreeing to the following
1;“_: R.; r :J'-Ed are consistent with definitions outlined in NHSN surveillance protocols
0553 i

al:: structions and frequently asked questions).
2) The datz v ||| I::= s=nt to the Centers for Madicare and Medicaid Services [CMS) to fulfill
CMS guality reporting requirements (when applicable].

@ Upload CSV_
@ 3] ooy
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5. View Data — A message that indicates the upload was successful will be generated. The vaccination module will automatically
populate the uploaded data. Users can then select a facility for which data was added to view the record.

Message from webpage >

| Successfully uploaded C5Y.

oK

If errors are found during upload, please review the alerts and refer to the table at end of this document (“Table 1: NHSN Non-
Long-Term Care Facility Staff COVID-19 Vaccination Data Import File Format”) for complete information on the variables
included on the .CSV template. Questions can be submitted to NHSN@CDC.GOV with “Weekly COVID-19 Reporting CSV upload”
in the subject line.

6. View and Export Line List Data Reports — Users are encouraged utilize the analysis and reporting functionality built within
NHSN to view and export line list data reports for COVID-19 vaccination data for healthcare personnel. For more information,
view the Quick Reference Guide on how to modify and export line lists available under the “Resources” section of NHSN’s
Weekly HCP COVID-19 Vaccination webpage: https://www.cdc.gov/nhsn/hps/weekly-covid-vac/index.html.



mailto:NHSN@CDC.GOV
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Group - Importing via .csv file - COVID-19 Weekly HCP Vaccination Summary
Non-LTC Staff - HPS Component - NHSN release 11.5 (October 2023)

Table 1: NHSN Non-Long-Term Care Facility Staff COVID-19 Vaccination Data Import File Format

>=10/03/2021

Field Requirement | Values Format' Description of Field
orgid Required _ _ Must be a valid NHSN Facility ID (organization
identifier)

summarytype Optional VACCSUMWK _ Summary Type

vacctype Required COoVID19 _ Vaccination Type

vaccloc Conditionally VACCHOSP _ Vaccination location type
Required VACCIPF

VACCIRF VACCHOSP — For data reported for all non-LTC facility

Required if types, including acute care facilities and dialysis
vaccType = facilities. This includes all inpatient and outpatient
COVID19 and units/departments of the acute care facility sharing the
survWeekEnd same CCN as the acute care facility. Free-standing in-

patient psychiatric facilities or free-standing in-patient
rehabilitation facilities should also use VACCHOSP.

VACCIPF — For data reported by acute care facility for
an inpatient psychiatric unit, as indicated in the
monthly reporting plan. This selection is only available
for acute care facilities reporting data for IPF units with
a different CCN from the acute care facility.

VACCIRF - for data reported by acute care facility for an
inpatient rehabilitation unit, as indicated in the
monthly reporting plan. This selection is only available
for acute care facilities reporting data for IRF units with
a separate CCN from the acute care facility.

10
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Field Requirement | Values Format' Description of Field
survweekstart Required _ Week of data collection, start date
MM/DD/YYYY
(Monday through Sunday reporting) (date must be a Monday; must be no later than current
date)
survweekend Required MM/DD/YYYY _ Week of data collection, end date
(Monday through Sunday reporting)
(date must be a Sunday; must be no later than current
date)
numEmpHCP Required Must be = sum of totEmpVacc+ Must be a Number of employee HCP that were eligible to have

numEmpMed + numEmpDec +
numEmpUnk

AND
Sum of numEmpHCP, numLIPHCP,

numVolHCP, and numOCPHCP must be
<=50,000

whole number

worked at this healthcare facility for at least 1 day
during the week of data collection

11
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Field Requirement | Values Format' Description of Field

numLIPHCP Required Must be = sum of (totLIPVacc + Must be a Number of licensed independent practitioner HCP that
numLIPMed + numLIPDec + numLIPUnk) | whole number | were eligible to have worked at this healthcare facility

for at least 1 day during the week of data collection

AND
Sum of numEmpHCP, numLIPHCP,
numVolHCP, and numOCPHCP must be
<=50,000

numVolHCP Required Must be = sum of (totVolVacc + Must be a Number of adult student/trainee and volunteer HCP
numVolMed + numVolDec + whole number | that were eligible to have worked at this healthcare
numVolUnk) facility for at least 1 day during the week of data

collection

AND
Sum of numEmpHCP, numLIPHCP,
numVolHCP, and numOCPHCP must be
<= 50,000

numOCPHCP Required Must be = sum of (totOCPVacc + Must be a Number of other contract personnel HCP that were
numOCPMed + numOCPDec + whole number | eligible to have worked at this healthcare facility for at
numOCPUnk) least 1 day during the week of data collection
AND
Sum of numEmpHCP, numLIPHCP,
numVolHCP, and numOCPHCP must be
<=50,000

numEmpMed Required Must be <= numEmpHCP Must be a Cumulative number of employee HCP with a medical

whole number

contraindication reason to not receive COVID-19

12
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Field Requirement | Values Format' Description of Field
vaccine
numLIPMed Required Must be <= numLIPHCP Must be a Cumulative number of licensed independent
whole number | practitioner HCP with a medical contraindication
reason to not receive COVID-19 vaccine
numVolMed Required Must be <= numVolHCP Must be a Cumulative number of adult student/trainee &
whole number | volunteer HCP with a medical contraindication reason
to not receive COVID-19 vaccine
numOCPMed Required Must be <= numOCPHCP Must be a Cumulative number of other contract personnel with a
whole number | medical contraindication reason to not receive COVID-
19 vaccine
numEmpDec Required Must be <= numEmpHCP Must be a Cumulative number of employee HCP who were
whole number | offered but declined COVID-19 vaccine
numLIPDec Required Must be <= numLIPHCP Must be a Cumulative number of licensed independent
whole number | practitioner HCP who were offered but declined COVID-
19 vaccine
numVolDec Required Must be <= numVolHCP Must be a Cumulative number of adult student/trainee and
whole number | volunteer HCP who were offered but declined COVID-
19 vaccine
numOCPDec Required Must be <= numOCPHCP Must be a Cumulative number of other contract personnel HCP
whole number | who were offered but declined COVID-19 vaccine
numEmpUnk Required Must be <= numEmpHCP Must be a Cumulative number of employee HCP with an unknown
whole number | COVID-19 vaccination status
numLIPUnk Required Must be <= numLIPHCP Must be a Cumulative number of licensed independent
whole number | practitioner HCP with an unknown COVID-19
vaccination status
numVolUnk Required Must be <= numVolHCP Must be a Cumulative number of adult student/trainee &
whole number | volunteer HCP with an unknown COVID-19 vaccination
status
numOCPUnk Required Must be <= numOCPHCP Must be a Cumulative number of other contract personnel with
whole number | an unknown COVID-19 vaccination status
totEmpVacc Required Must be <= numEmpHCP Must be a Cumulative number of employee HCP, from

whole number

NumEmpHCP, who have who have completed any

13
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Field Requirement | Values Format' Description of Field
COVID-19 vaccine series at facility or elsewhere since
December 2020
totLIPVacc Required Must be <= numLIPHCP Must be a Cumulative number of licensed independent
whole number | practitioner HCP, from numLIPHCP, who have who
have completed any COVID-19 vaccine series at facility
or elsewhere since December 2020
totVolVacc Required Must be <= numVolHCP Must be a Cumulative number of adult student/trainee &
whole number | volunteer HCP, from numVolHCP, who have who have
completed any COVID-19 vaccine series at facility or
elsewhere since December 2020
totOCPVacc Required Must be <= numOCPHCP Must be a Cumulative number of other contract personnel, from
whole number | numOCPHCP, who have who have completed any
COVID-19 vaccine series at facility or elsewhere since
December 2020
totEmpUpToDate Required Must be <= totEmpVacc Must be a Cumulative number of employee HCP, of those with
whole number | completed primary vaccine series, who are up to date
with COVID-19 vaccine
totLIPUpToDate Required Must be <= totLIPVacc Must be a Cumulative number of licensed independent
whole number | practitioner HCP, of those with completed primary
vaccine series, who are up to date with COVID-19
vaccine
totVolUpToDate Required Must be <= totVolVacc Must be a Cumulative number of adult student/trainee &
whole number | volunteer HCP, of those with completed primary
vaccine series, who are up to date with COVID-19
vaccine
totOCPUpToDate Required Must be <= totOCPVacc Must be a Cumulative number of other contract personnel, of

whole number

those with completed primary vaccine series, who are
up to date with COVID-19 vaccine
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