
Insert audience-appropriate text (no period  
at end of header)

Include at least one call to action (Index #5) and 
behavioral recommendations, if relevant (Index #12) 

•

•

•

•

•

•

•

•

•

Use active voice in both the main message and call to 
action (Index #6). 

Use familiar language and spell out acronyms when 
using them for the first time. Explain technical terms 
when using them for the first time (Index #7).  

Use bulleted lists (Index #8). 

Use chunks with headings (Index #9). 

Explain what you know and don’t know about the topic 
(Index #11). 

Explain behavioral recommendations (Index #13-14).

Use familiar numbers (Index #15) and explain what they 
mean (Index #16). Avoid math (Index #17). 

Include additional risk information not included in call 
out box (Index #18-20).

When writing a link, use the entire URL

Caption or label (Index #4).

RISK BOX, CALLOUT OR TEXT 
(INDEX #18, 19 or 20)

Short description of images (1-3 words per image) 

Use this area to show the risk. If risk is 
not relevant, use this area for more text, 
or for a call out.

Call out type for link or information (P1 style): 
http://www.cdc.gov/entire link goes here  
or call 1-800-CDC-INFO.

Center Name Goes Here

Division, Program, or Office Name Goes Here
CS000000

Summary (Index #10) 

TOPIC LABEL (1-3 words about the general topic, all CAPS)

Main Message Statement (Index #1-3)

Visual that conveys or supports the Main 
Message Statement. Human figure should 
be performing the recommended behavior. 
Visual should not portray any behavior that 
is not recommended (Index #4).

Current Year
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Caption or label (Index #4).

Photo or other visual should support text that 
appears near it. Add a visual to demonstrate 
probability if relevant (Item #20).

Headline

Ut que dolupta tiisquidit aspelesectem fugit apistio dolut 
verum essit, andicilibus asperumquae voloriae. Nequi 
volluptio quae il intotat emporem nisti officienia. 

•

•

Lor molectibus aci dolorem quam qui aditist, quuntor 
poremporat 

Porumetur, exceatium istium repro to blatur, que vid  
mo te ma nesed 

Ro vera conem enis moluptasint que parum acitaquiae 
rentis est untem imolecae. 

• Nequi volluptio quae il intotat emporem nisti nonsendi 
deles ut quo beaquia dolupti aspersp erumquas 

»

»

Veriost quatur si unt et aut aris soluptat doluptatiis 
intemolo ommo quia et autemque 

Aborum dolorep erumet omnimaiore offictius  
et quidi beratur magnam

Nequi volluptio quae il intotat emporem nisti officienia. 
Exceatium istium repro to blatur, que vid mo te ma nesed 
quia cusam nus con eatib 

Headline
• Lor molectibus aci dolorem quam qui aditist, quuntor 

poremporat 

»

»

»

Nariost quatur si unt et aut aris soluptat doluptatiis 
intemolo ommo quia et autemque 

Thorum dolorep erumet omnimaiore offictius  
et quidi beratur magnam

Nesed quia cusam nus con eatib

• Metour, exceatium istium repro to blatur, que vid  
mo te ma nesed 

» Veriost quatur si unt et aut aris soluptat doluptatiis 
intemolo ommo quia et autemque 

Ro vera conem enis moluptasint que parum acitaquiae 
rentis est untem imolecae. Nesed quia cusam nus eatib.

Headline 

Culpari untur a es etur sint audit et autemque volum 
essi nissit ab intinto ribusci aeptas duntenitatum hiciduc 
itatur as moluptur aci restio et quam licitat pe volorem 
aut unt facid mo minus.

Lor molectibus aci dolorem quam qui aditist, quuntor 
poremporat.

Poreper ionsedissi conse num aut aut enditam, quunt 
fugitecus esti ommodipsusam et asped etur si odio 
blaborro ipsae volor re consero commoluptur? Illit dus 
re coribus cum eum, ut mos dis ex et quatiosserro.

Call out type for link or information (P1 style): 
http://www.cdc.gov/entire link goes here  
or call 1-800-CDC-INFO.
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REPEAT  TOPIC  LABEL PAGE 2

References 
1. Include references only if your audience 

expects them. 

Glossary
1. Use familiar words and numbers instead of 

relying on a glossary

http://www.cdc.gov/entire
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